GOVERNMENT OF KERALA

Mo, TOZeLCaudUs Gal General Adon (Uo-ordiaton ) e
R Thiruvananthapuram,
Dated: 16-11-2009.
Fron

The Deoreldide e ua veELLLen,

To
The Secretary w Governor, Ra) Bhavan, [ hiravaiauibapa @i

The Secretary, Kerala Legislature Secretariat, Thiruvananthapuias

The Secretary, Kerala Public Service Commission, Thiravananthapuian;
The Registrar, High Court of Kerala, Ernakulam

The Advocate General, Emakulam
The Secretary, State Information Conpnmission, Kerala, Punnen Koo,

Thiravananthapuram '

The Registar, Kerala/Cochin/Calicut'Mahauna GandhifKannur University
% W The Registar, Kerala Agriculture University, Mannuthi, Thrissur

The Registrar, Sree Sankaracharya Sanskrit University, Kalady, Aluva

The Sceretary, KSEB, Thiruvananthapuram

Ale Managing Directar, IKSRTC, Thiruvananthapuram
i All Heads of Departments/District Collectors

All Public Sector Undertakings

All Autonomous Bodies.

- Sir,
Stedy—Ciuide on Bight 1o Ioudoomsation Asce, 2005 - copy fucwandiig e pgardiig

fefi-—0Hice Memorandum No, 1.4.2009-1R dated 5-10-2009 from Gowl
of India. ' '

I wim o forward herewith a copy of the Office Memarandum cited for
mdormation and {0 bring the same (o the notice of nll concerned.

Yours Faithfully,

M. B, MuraieEpuaran Nag,
Under Secreiary For Secretary to (o

RTINS IE T  E T Epd LL B



Loy i,

Al Depatunciuas, ali oilicers and all seclions 1 Goverisiien: Secretariat
including Law and Finance. '

+

EAs o z2ll Additional Chief Secretaries/Principal Secretaries/Secretaries.
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M. LA ZU0Y-TK
LUOVERNMENT OF INuvis
Mdmaate y wf Feesonnel, Public Grievanses sad Pensiuis
Department of Personnel and Training

Morth Block, MNow iscan:
Liaved: the Sth October, 2009

b il MEERUE ANIIU
Siegpeci.  howide o The Baght wo Information Act, 2005,

I'he undersigned is directed to say that this Deparoment has issued [ow sei
vt =zuidelines and sewveral other Office Memoranda regarding implementation of
the Right to Information Act, 2005 during last three years. Sectiom 26 of the
Act requires the Government (o prepare such guidelines and updale these at
regular intervals. Accordingly a consolidated updated Guide on the Act has been
prepared which would help all the stake-holders-information seekers in getting
information, public information officers in dealing with the RETI applications,
tirst appellate authorities in taking cogent decisions on appeals and the public
authorities in implementing various provisions of the Act in right camest.

2. A copy of the Guide is enclosed herewith with the request that it may
be brought to the notice of all concerned.

(5d.)
(K G VeEzma)
Diréctor
Tel: 23092155

P AL wie Muusties/Depariuents ol the Uiovornment of India.

Union Public Service Commission/lL.ok Sabha Secctt./ Rajys bablie
Secretariat/Cabinet Secrotariat/Central Vigilance Commission’
President’s ScoretariatVice-President’s Scoretariat/Prisne Minister's

Office/Planning Commission/Election Commission.

i Central Informauon Commission/State Informanon Commuissions

4, Staff Sclection Commission, TGO Complex, New [Delhi.

5. Office of the Comptroller and Auditor General of Indiz 10, Batiaduw
Shah Lafar Marg, New Delhi.

All Officers/Desks/Sections, Deparmmment of Personnet and lramung and
Department of Pension and Pensioners Welfarc.

]

F,l
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Lopgy . Chiel Secretanes of alf the States/UTs,

The enclosed Guide Is mutans mutandis applicavie v e putne auiivilies
oI the States as well. The State Government may like to get it translated into
the regional language(s) and circulate amongst various stake-holders.



o
LrULDE O RIGHT O INFORMALLION AU L, Z0Us

Paswi [

FOK Abi STAKE AHUOLDERE

e saphi 4w anleoballon is Im.Phl.'l-Li}' guaragiecd Uy Ao Soddiatdluteubs
Huwewver, with a view fo set oul a practical regime for scounng intormation, the
Indian Parliament enacted the Right to Information Act, 2005 and thus gave a
powerful tool to the citizens to get informatiom from the Government as s
matter of right. This law is very comprehensive and covers almost all matters of
sovernance and has the widest possible reach, being applicable 1w Govermment
at all levels ~Union, State and Local as well as recipients of Government

s

Ly B

2 The Aci requires the Government (o cowpile & guide iz casiiy
cumprehensible form and to update it from time 1o tme. The Government has
already published four guides in the past, one each for the informauon seckers.
the public authorities, the Central Public Information Officers and the Appcllalc
Authoritics. Here is an updated consolidated guide for the use of all stake
holders, This guide contains five parts. Part I of the guide discusses somc
aspects of the Act which zil the stake-holder are required to kuow. Rest of the
four parts are specifically relevant to the public authoritics, the informator:
seekers, the public information officers and the first appellate authorities
respectively.

3. Contents of this guide are specifically relevant in relanon 1o the
Cenmral Government but are equally applicable to the State Govermments except
in relation to rules about payment of fee or deciding of appeals by the
information Commissions. It may be noted thart this guide uses the term Public
Information Officer in place of Central Public Information Officer/State Public
information Officer. Likewise Assistant Public Information Officer has been
used for Central Assistant Public Information Officer/State Assistant Public
Information Officer and Information Commission for Central Information
Commission/State Information Commission except where it was considered
aecessary to make specific reference to the Central Public Informanon Officer/
Central Information Commission etc. The Departmental Appellate Authority has
been referred to as First Appellate Authority in 25 much as the first appeal lies
with him.
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Object of the Right o Informatien Act

4. The basic object of the Right to InfUinaiie: Aci is we aligndwe i ilic
cilizens, promote transparency and accountability in the working of the
(Government, contain corruplion, and make our democracy work for the people
in real sense. It poes without saying that an informed citizen is befter equipped
0 keep necessary vigi! on the instruments of governance and make the
goveinment more accountable to the governed. The Act is a big step towards
making the citizens informed about the activities of the Government.

What is Information

5. Information is any matenal 1w oany foiu:. i inciudcs records, doouhchis
nemos. e-mails, opinions, advices, press'releases, circulars, orders, logbooks,
contracts, reports, papers, samples, models;‘data material held in any slectromec
form. It also includes information relating to any private body which can be
accessed by the public authority under any law for the time being in force.

What is a Public Authority

6. A “public authority™ is any authority or body or usutenon of seir
govermment cstablished or constimated 'b;.-r or under the Constitution: or by any
other law made by the Parliament or a State Legislature; or by notification
issued or order made by the Central Governmeat or a State Government. The
bodies owned. controlled or substantially financed by the Central Government
or a State Government and non-Government organisations substantially financed
by the Central Government or a State Government also fail within the definition
ot public authority. The financing of the body or the NGO by the Government
may be direct or indirect.

Pukii< Information Officer

7. Public authorities have designated sume of 15 ofticcias a5 Pubiic
Information Officer. They are responsible to give information to a person who
seeks information uader the RTT Act.

Assistant Public Information Officer

8. These are the officers at sub-divisional level 10 whom 2 person: can Elve
his RTI application or appeal. These officers send the application or appeal ‘tc
the Public Information Officer of the public authority or the concerned
appellate authonty. An Assistant Public Information Officer is not responsible o

supply the information.























































































